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Abstract

Correspondence work of Khon Kaen University Library relates to books,
government documents, publications that are issued daily. These documents or
publications have been copied and forwarded to inform librarians and library officers.
Some files are stored in the archives for further use, but some are thrown away.
Therefore, a large amount of papers is wasted every day. Thus, the Library
correspondence work has introduced Google Drive to help managing the documents
and reducing the paper used as one of the Green Library strategies.
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Google Drive is another option to manage different files by deposit the file
on secure clustered and backed up data on cloud. And most importantly, it is
available everywhere with internet connection. It allows access to all smart
equipment. Thus, using Google Drive is a great application to operation of the
correspondence task. The main purpose is to reduce the amount of paper used as
well as storage areas. It also facilitates quick and easy tracking of the status of
documents and systematic management.
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