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Abstract
Khunying Long Athakravisunthorn Learning Resources Center, Prince of
Songkla University received many annual reports each year. However, these reports

have attracted less attention from users compared to all borrowed books. In the
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academic year 2016, the borrowing rate of these annual reports was only 0.27% of
all borrowed items. Therefore the annual reports have low priority in the cataloging
process and became the backlog. The “Pre-Cat” was introduced in cataloging
process. This process was done by applying only briefed bibliography. The Pre-Cat
process was used for annual reports management since October 2017 to September
2018. The result showed that there were a total of 841 titles, 331 titles are available
online. Of all these 841 titles, 557 items were available on Pre-Cat shelf and 1,230
items were weeded. Some of them were duplicated items. The Pre-Cat process was
able to reduce the cost of cataloging amounted to 23,942.75 Baht and also reduce
86 days of working time. Nevertheless, the users can search and access these annual
reports through library OPAC. In addition, the users can also request the annual
reports on Pre-Cat shelf by our quick service channel and received the required item

within 3 hours in working day.
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